
Using the “Item History Report” 

 

Instructions 

1. Log into SiteManager and navigate to 1 of the two locations shown below. 

a. Path 1: 

i. From the Main Panel, select “Contract Administration” 

 
ii. Select “Process List” 

 
iii. Select the report titled “ITEM AVERAGE UNIT PRICE SUMMARY (SSRS)” 

 



b. Path 2: 

i. From the Main Panel, select “Change Orders(+)”: 

 
ii. Select “Process List” 

 
iii. Select the report titled “ITEM AVERAGE UNIT PRICE SUMMARY (SSRS)” 

 
 

2. This selection will take you to the following report screen, which you will need to enter some 

parameters, to run the report. 

 

 
3. The following parameters will need to be selected/Filled in to Run the report 

a. “Beg Letting DT” (Required) 

b. “End Letting DT” (Required) 

c.  (Optional Specific Parameters include): Ref Item Nm, Ref Item Descr,and  Ref Item Unit 

 

 



4. Select View Report 

 

5. You should see something like the following screen: 

 

 

6. When you achieve the results you are looking for and want to see specific project pertaining to a 

certain “Item Number”, just click on the following Item number link 

7. It will take you to the following Sub Report with info 

 

 

This Item “Bid Price Summary” will show all projects, and letting in which the specific item exsist.  

 


